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01392 888700    

RESEARCHER DATA ACCESS REQUEST FORM

To be completed for access to information from all archives under restricted access, due to 
Data Protection Legislation, for statistical and historical research purposes

	Your details

	Full name:
	


	Address:


	


	Tel. no:
	


	Email address:
	


	
I consent to my details being shared with relevant depositors 		(please tick)




	About your research (continue on a separate sheet if necessary)

	Purpose of research:

	



	Subject of research:

	



	Reference numbers and brief titles of the documents you wish to consult:


	













	To help process your request, please explain what you already know about this subject.
	







Conditions of Access
1. Under the data protection legislation (UK General Data Protection Regulation and the Data Protection Act 2018), personal data relating to living persons may only be accessed by third parties for historical or statistical purposes on condition that:
a. The data is not processed to support measures or decisions with respect to particular individuals;
b. The data is not processed in such a way that substantial distress or damage is, or is likely to be, caused to any data subject.
2. Some collections contain information of a sensitive nature as defined under the data protection legislations. These records are normally closed for the lifetime of an individual (lifetime is assumed to be 100 years). In certain cases, we may allow access to restricted records provided that:
a. The information obtained from the records shall be used only for the purpose of historical or statistical research as describe in Section 1 of this form.
b. The information obtained shall not be used in any way which might identify or lead to the identification of particular individuals. 
c. The information obtained shall not be divulged to a third party.
d. The confidentiality of any information unconnected with the subject of the research, which may be seen in the course of using the records, shall not be breached.

The breach of any of these conditions will lead to access to the restricted items being withdrawn.
3. Information in records of people who are now dead may be exempt from disclosure if the records fall within the terms of the data protection legislation or the Access to Health Records Act 1990.
4. Information in some records may also be exempt from disclosure under the sections of the Freedom of Information Act 2000.
5. For some collections, the permission of the depositor is required for access. You will be advised when this is the case. We will normally forward your request for access to the depositor on your behalf, and advise you of the outcome of your request. We normally allow up to four weeks for a reply from the depositor, but at times this period may be considerably longer. 
6. You are reminded that, once access is granted to records which are subject to the data protection legislation, you are responsible for ensuring that your use of the data and the information obtained, whether transcribed, abstracted or copied in any way, does not infringe the data protection legislation, the Human Rights Act, the Copyright Designs and Patents Act 1988 and any subsequent amendments to relevant legislation.
7. The photographing and photocopying of these records are prohibited, and any notes made must be destroyed when no longer required for research, in an appropriate secure and confidential way. 


Important notes
1. Some records may contain upsetting or distressing information.
2. Completing and signing this form does not confer the right to publish copies of extracts from records to which access had been granted. If you wish to publish this material, you must complete the relevant Request to Publish form, available on our website: https://somerset-cat.swheritage.org.uk/researchGuides/permission. 
3. The information on this form will be held and used by the South West Heritage Trust in accordance with the provisions of Data Protection legislation, for the purposes of fulfilling legal obligations. See www.swheritage.org.uk/privacy-policy for our full privacy notice.



	Your acknowledgement and signature


	
I hereby acknowledge that I have read and understood and agree to abide by the conditions above and have received a duplicate copy of this undertaking.


	Signed: 

	

	Date:

	








	For Office Use

	
Permission has been granted for access to the records described above for the research stated.


	Staff Name:

	

	Staff Signature:

	

	Date:

	

	Notes:
	






We are a charity supported by Somerset and Devon County Councils and other generous funders

South West Heritage Trust is a charity and a company limited by guarantee registered in England.
Registered office: Somerset Heritage Centre, Brunel Way, Norton Fitzwarren, Taunton, Somerset TA2 6SF
Company number: 09053532    Charity Number: 1158791    VAT Registration Number: 197221592
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